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FOREWORD

ISO (the international Organization for Standardization) is a worldwide federation
of national standards institutes (ISO Member Bodies). The work of developing
International Standards is carried out through ISO Technical Committees. Every
Member Body interested in a subject for which a Technical Committee has been set
up has the right to be represented on that Committee. International organizations,
governmental and non-governmental, in liaison with 1SO, also take part in the work.

Draft International Standards adopted by the Technical Committees are circulated
to the Member Bodies for approval before their acceptance as International
Standards by the 1SO Council.

International Standard 1SO 269 was drawnup*by Teéchnical Committee 1SO/TC 6,
Paper, board and pulps, and was circulated to the Member Bodies in June 1975,

It has been approved by the Member Bodies of the following countries :

Austria Ghana Romania

Belgium Hungary. South. Africa,Rep. of
Bulgaria India Spain

Canada Israel Switzerland

Chile Mexico Turkey
Czechoslovakia Netherlands United Kingdom
France New Zealand

Germany Poland

The Member Body of the following country expressed disapproval of the document
on technical grounds :

U.S.A.

This International Standard cancels and replaces ISO Recommendation
R 269-1962, of which it constitutes a technical revision. It will be revised as soon as
possible, after completion of work currently being conducted.

O International Organization for Standardization, 1976 e

Printed in Switzerland
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0 INTRODUCTION

The general principles underlying.the development of the
ISO-A and I1SO-B series of paper sizes can also be applied to
the correspondence envelopes to contain papers in these
sizes {as will be seen from the figure), especially if the sizes
of an intermediate series, known as the C series, are
introduced between sizes in the ISO-A and ISO-B series.
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The sizes of this intermediate C series are as follows :

Designation millimetres
Cco 917 X1 297
c1 648 X 917
c2 458 X 648
c3 324 X 458
ca 229 x 324
C5 162 X 229
C6 114 x 162
c7 81 x 114
c8 57 x 81

In practice, it is not necessary to have available every one of
the C series sizes. In fact, papers are folded in many
different ways and therefore some adjustment is necessary.
This {International Standard takes account both of the
underlying principles and of practical necessities.

1 SCOPE AND FIELD OF APPLICATION

This International Standard specifies the designations and
the sizes of correspondence envelopes intended for postal
purposes. It does not contain any specification as to the
ways of closing them.
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2 REFERENCE

ISO 216, Writing paper and certain classes of printed
matter — Trimmed sizes — A and B series.

3 DESIGNATION

3.1 Correspondence envelopes shall be designated
— by areference to type (see 3.2},

— followed by an indication of size (see 3.3).

3.2 The type shall be indicated according to the following
principles :

— if the opening is on the longer side') : “banker
shape envelope” (French : “enveloppe’’);
— if the opening is on the shorter side?) : “‘pocket

shape envelope” (French : “pochette’).

3.3 The size is expressed

— either by the size symbol (see clause 4}, followed by
the letters 1SO,

— or by its two dimensions in millimetres, the smaller
dimension being given first.

3.4 Examples of designation :
Banker shape envelope, C4—1S0.
Pocket shape envelope, 229 x 324.

4 SIZES

For postal purposes, the following sizes of correspondence
envelopes shall be used, which are suitable for ISO paper
sizes according to 1SO 216.

Designation mitlimetres
c3 324 X458

B4 250 x 353

ca 229 x 324

B5 176 X250

Cc5 162 X229
B6/C4 125 x 324
B6 125 X176

Cc6 114 X162
oL3) 110 X 220

5 TOLERANCES

The'deviations permissible on dimensions are : £ 1,5 mm.

1} In certain English-speaking countries, this shape is known as the ““open side’’ (French : “cdté ouvert’’}.

2) In certain English-speaking countries, this shape is known as the “open end’’ (French : “’bout ouvert’’).

3) DL = Dimension Lengthwise.
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MODIFICATION TO FOREWORD (/nside front cover)

The I1ISO member body for the U.S.A. has now expressed approval of this International Standard. The U.S.A. should therefore
be included in the list of countries whose member bodies have approved the document.
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